
Sooner Rotary E-mail Tutorial 

 

To send an e-mail message to the club: 
1. Go to www.soonerrotary.org. 

2. In the top right corner, click Member Login 

 

3. Enter your login name and password. 

 

4. Click Login 

  

http://www.soonerrotary.org/
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5. Click Member Area in the top right corner of the website. 

 

6. Scroll down about 1/3 of the page to the Communication section. 

 

7. Click the Send Email button. 
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1) Click the Active Honorary Members check box. 

2) Enter the Subject of your message. 

 

3) Click in the body of the message to type your message.  

4) Use the toolbar to edit your text, insert photos or graphics and hyperlinks.  

Hover over the buttons to see what they do. 

  



Sooner Rotary E-mail Tutorial 

 

8. Click the Select Files for Upload button to navigate to a file to attach. 

 

9. Click the Send a list of recipients as an attachment checkbox if you want to send a list of recipients 

with the message. 

10. Click the Send button at the bottom of the page when you are finished to send the message to the club. 


